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Fullerton Chinese Cultural Association
BRIEPEXNLHT
Fullerton Chinese School
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. Chinese instruction hours are from 8:45 am to 11:35 am, on Saturday

morning. Elective classes are from 11:45 am to 12:35pm on the same
day. All Chinese instructors are required to report to the office 5
minutes prior to the beginning of instructions and attend 25 minutes
meeting after courses. All teachers are required to sign out at the end
of school day.

. All administration staff are volunteers. Their tasks are to provide

services to teachers, students, and parents. The staff handles
registration, student placement, classroom assignment, printing, and
assist students and teachers in all in-school and out-of-school
performances and competitions. All staff is required to report to the
office on school days. The principal should be notified of any absence
in advance.

. In addition to classroom instructions, teachers are also responsible for

designing curriculum, correcting homework, communicating with
parents, attending all meetings and assisting students in participating in
any performances and competitions. Teachers are paid at the end of
each month.

. All teachers are contracted for one school year from September to June.

All planned absence should be reported to the Academic Director one
week in advance. The teacher is responsible for contacting the
substitute and supplying teaching plan to the substitute. In case of
resignation, the principal should be notified one month in advance.

. All teachers and staff must be present on the school opening day and on

the day of closing ceremony.

Teachers are evaluated on the bases of: (1) classroom performance, (2)
homework assignments and test materials, (3) parent option survey,
and (4) attendance.



