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INSTRUCTIONS FOR ROOM-PARENTS
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. Parents are encouraged to help in the classroom. Each class

should choose one lead room-parent to coordinate all work
schedules at the beginning of the school year.

. All room-parents should report to the teacher at 8:35 a.m. on the

days of their service. Any tardiness over 10 minutes is
considered as absence.

. Ask the teacher if there is any work that needs to be done before

class begins. Assist in cleaning and restoring the classroom at
the end of the class.

. No room-parent is to interfere with the teacher's instruction. Any

comments should be directed to the teacher after class or to the
principal.

. Assist in maintaining classroom order. Remind students not to

disturb any displays or materials belonging to the host school.

. The room-parent should stay inside the classroom during recess

to make sure no student remains indoor.

. In case of accidents, please take any necessary emergency actions

and notify the school or parents immediately.

. Do not chat with other parents or bring young children during

your service hours.

. If you can not help in the school on your assigned date(s), it is

your responsibility to look for a qualified substitute and notify
the lead room-parent or room-parent chairperson.

10. Any parent who misses his/her day of service without acceptable

excuses will not be assigned make-up hours, an the parent service
fee will be forfeited.



